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Applying for a Permit 
 

1. Visit https://egov.dof.gov.mp/EnerGov_Prod/SelfService. 

 

2. If you will apply a permit for the first time, make sure that you 

have a registered account in CSS. 
Note: You may read the CSS-001 How to Register guide. 

 

3. After logging into your account, at the top menu, you have an 

option to (1) click the “Home” tab and look for the “Apply” tile, 

or (2) click the “Apply” tab.  
(1) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) 
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4. Click the “Permits” filter directly below the application 

assistant. 

 

5. Find the permit that you will apply. 

 

6. Click the blue Apply button on the right portion of the permit. 

 

***We will be using Minor Development Plan permit as an example. 
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7. LOCATION 

a. Click “Add Location +” then input location details.

 
 

b. You may see a warning, “No application level map settings 

found.” Just click “Close”. 

 
 

c. Click “Enter Manually” to write your address 
Note: For now, you cannot use any other ways to add location aside from 

the information given above. 

 

d. Click Save. 

 

 

 

e. Click Next 
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8. TYPE 

a. Fill out the required fields marked by a red asterisk*. 

b. Click Next. 

 

 

9. CONTACTS 

a. Click “Add Contact +” to any REQUIRED contacts. 

b. Click “Enter Manually” to write the contact details. Click 

Submit. 
Note: For now, you cannot use any other ways to add contacts aside from 

the information given above. 

        You may add or remove contact details as needed. 

c. Click Next. 
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10. MORE INFO 

a. Fill out the required fields marked by a red asterisk*. 

b. Click Next. 
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11. ATTACHMENTS 

a. Attach the required documents in pdf format. 

b. You may also attach other documents in different suggested 

file type (pdf, jpeg, etc.) such as card, ID, etc. (See picture below) 

c. Click Next. 
Note: Wait for the files to be saved. 
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12. SIGNATURE 

a. In the Signature Page, type your name as consent to 

electronically sign the registration form. 

b. You have an option to (1) drag the button of “Enable Type 

Signature” from left to right, then type your full name, or  

(2) you may draw your signature directly in the space provided 

by using your mouse, keyboard touchpad, smart touch pen, 

and the likes. 
Note: If you choose option 2 and you are not satisfied with the drawing of 

your signature, you may click “Clear” then sign again. You can only 

choose one option. 

c. Click Next. 

 

Option 1                                            Option 2 
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13. Review and Submit 

a. Review carefully all the information that you entered. 

b. Click Submit. 

 

 

 

 

NOTE: 
TO REQUEST SUPPORT: Please see the official OIT Support Page 

at https://finance.gov.mp/support 

 

https://finance.gov.mp/support

